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Guidelines to fill up the Application Form of

University of North Bengal Online Application
(Academic session 2018-2019)

What all do you need to complete the Online application process for NBU Online Application?
As an applicant you would need the following:

1.

An E-mail ID for registration and for receiving all future correspondence till the
admission process is over and subsequently, if admitted.

A Mobile Number to receive SMS based notifications/communications related to the
online application, Admit card, Admission etc till the admission process is over and
subsequently, if admitted.

Access to facilities of computer with internet connectivity, B/W printer and scanner.

. Arrecent passport sized colour photograph (for scanning and uploading in

"Ipeg/jpg/png/bmp/gif" format are allowed. File size of scanned photograph should not
be more than 100KB).

Your signature using Blue/Black pen on white sheet (for scanning and uploading in
"Ipeg/jpg/png/bmp/gif" format only. File size of scanned photograph should not be
more than 100KB).

Access to an online payment facility / service such as ONLINE Payment mode:
1. Net Banking (NEFT on SBI & Others)

2. Credit card

3. ATM-cum-Debit card

All applicants should note that:

1.

No printout of online submitted application form or proof of payment of NBU
admission fee is to be submitted to the University.

However, the candidates should retain a copy of the said documents for their own
record.
Note: If there is any change in this rule it will be notified in the Notice section of www.nbuonline.in

Scan copy of original certificates issued by competent authority supporting your filled
in details will be asked from you at the time of Online Application. If data provided in
the online application is not supported by appropriate documents then your application /
claim for admission shall be summarily rejected.
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Steps to be followed for filling the online application:

Before proceeding to fill up the online application form, please ensure that you have the
required details and scanned image files of your (i) recent passport size colour photograph and
(ii) signature [as specified at Para 4 & 5 above], which will be needed at different stages of
process. The entire process of filling online application form can be completed in six stages.
The six stages are:

Registration on the NBU Application Portal (www.nbuonline.in) for online process
2. Select the course [check eligibility]

If you choose to apply for the selected course [do it after confirming your eligibility
etc], application form will appear on the screen. Fill up the details in the application
form which will have following sections:

1. Applicant Details

2. Upload scanned image file of your Photograph and Signature [as specified in Para 4
& 5 above]

3. Academic details
4. Scan Document Upload

4. Final Review of details entered in the Application Form and if they are corrected then
‘Confirm' the submission. Else, edit the details before confirming submission.

Fee Payment & application Submission

For subsequent applications (after the first course) process of filling up 'Applicant
Details', 'uploading of Photograph and Signature' and 'Academic Details' will not be
required. These details will be repeated automatically/copied for all subsequent
applications after the first application. If you choose to pay after selecting all the
courses of your choice, a combined payment of NBU Online Fee for all courses you
have applied for can be done.

How to complete Registration on the NBU Application Portal
(www.nbuonline.in) for Online Process?

Step 1: Please click on ""Apply"* button given on the home page of the NBU Online Portal
(www.nbuonline.in).
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To apply plesse click the button below,

Step 2: On clicking the link, you will be directed to a new page having an Applicant Login
Box. Below the login fields there is a link ""Make Registration™. Please click on this link.
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QUICK TIPS

IMPORTANT INSTRUCTIONS FOR CANDIDATES BEFORE APPLYING ONLINE APPLICANT LOGIN

Keep the following items in your hand before applying :
Ernail id

i 2]
Maobile no Existing user?
Scanned photograph (Less than T00KB) Sign In
Scanned signature (Less than 100KB)
Credit card, Net banking or ATM-cum-Debit card if available

Guidelines for filling Onfine Application Form Click Here >

Forgot Password? Ciick Here

Copyright © 2018, ucanapply com. All right reserved.

For the best view use Mozilla Firefox . Google Chrome browser
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Step 3: When you click the link you will be shown a Registration Form asking for various
details. Fields for information which is mandatory is marked with "Red coloured bullets" and
are to be essentially filled up. These fields cannot be left blank. Once you fill the details, you
can click on the **Sign up'* button at the bottom for completing the registration process.

ﬂ University of North Bengal
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REGISTRATION

Email 1D | l

Password” | |

Confirm Password:™ | S5V l

MName of Applicant* | M | | P | | fame

Date of Bith:" | Select v Select v| | Select vl

Father's Name:* t 3 |
|

Maother's Name:*

Muobile No. of the Applicant* |

For the best view use Mozilla Firefox , Google Chrome browser Copyright © 2018, ucanapply.com. All right reserved.

NOTE: PLEASE NOTE THAT DETAILS SUBMITTED DURING REGISTRATION
CANNOT BE CHANGED LATER. SO MAKE SURE YOU DO NOT MAKE ERRORS
IN THE INFORMATION YOU FILL IN THIS FORM.

Step 4: Activation and validation of Registration

1. On successful submission of registration details, you would be shown a confirmation
message on the screen. You will also receive an e-mail on the e-mail ID provided by
you in the Registration Form and a validation code on your registered mobile number.
This email will contain an activation link. You need to click on this activation link to
confirm and complete your registration process.
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REGISTRATION DETALS

Email 1D . -
Name of Applicant*

Date of Birth:* 07/09/719%0
Sex.* MALE

Father's Name Shri Bharat Sonar
Mother's Name.

Mobile No. of the Applicant™ -

Please check all your filled details carefully before confirming

Note: This confirmation and activation link e-mail might land up in your "Spam Folder" or
"Junk Folder'. So, in case you do not find the registration confirmation e-mail in your "Inbox",
please check your "Spam Folder” or "Junk Folder". If you find the e-mail from
nbuugcell@gmail.com in your *Spam Folder' or ""Junk Folder*, please report it as "Not
Spam" and/or add the same to your contact list so that the subsequent e-mails from
nbuugcell@gmail.com always come in your Inbox. Always check your "*Spam Folder" or
""Junk Folder’ for e-mails from the NBU Online Application Portal.

SIGN IN

Univorsity of North Bongal

ACCREDTED BY NAAC WITH GRADE A

REGISTRATION SUCCESS

Your registration for University of North Bengal Online Application Portal is accepted
You will receive one confirmation Email soon containing an activation link and Login Details Open your email account and click on
activation link given in Mail or at Login Page for completing the registration process and start online form fill up
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FroEt e Y SPRaoT M 3T Sfgs REReT 9T 0% SIRaTor $3 Sroe gom | ST STna 31 ST F39 & e 3947 §39 arn o1 S AW
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[Do check your SPAM Mail/ JUNK Mail folder just in case the emall gets categorised as SPAM by your emall service provider [
Please follow the instructions in the emall for proceeding further
with your University of North Bengal Appfication Portal 2018-19 online application process..

For the best view use Mozilla Firefox , Google Chrome browser Copyright © 2018, ucanapply.com. All right reserved
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2. Click on this activation link received in the e-mail. You account will not be activated
until you have clicked on this activation link, so, do not forget this important step.

Active your registration for NBU ONLINE APPLICATION - 2018-19 ke x &
Admin rbupgoeigomed.com yia smazonaes.com 1217 (1 minzeagal  Tr W

Trani you for showng interest for sdmssion to cournes of Unwarsty of North Bangal for the scademc sassion 2018-201%
e dateis a5 sLOmtIed By you dunng The process of rEGISTEtOn is gven below

Emai
Faswword
‘our Activat: Code: @
Impartant for activation of Regi on the University of North Bengal Application Portal
1. order to proceed further it would De essential 1o sctivate your University of North Bengal Applicaton Portal registration

straton and procesding forward chick the ink below Universdy of Morth Bengs

3 Incoseof uity plamse contact Lbunoce B! com

4. tis advised that you keeg 8 printout of this med for record for sasy refesence io your regisiersd e-mad id

University of North Gengal

NBU Aomasion Portal 2013-2010

3. On clicking the activation link, you will be directed to the validation page in which you
are required to give the validation code sent on your registered mobile number. Enter
the validation code received on your registered mobile number to complete the
registration process.

ﬂ University of North Bengal
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ACTIVATION

Usemame*

‘ \
‘ J
Enter Activation Code / OTP*

Your actiation code has Deen sent on your regstered ema cA\‘:)mo: le number given at time of registration. SMS on your mobile may take
some time to deliver bazed on your celiular service prow

For the best view use Mozilla Firefox , Google Chrome browser Copyright © 2018 ucanapply.com. All right reserved

4. On successful validation, you will be allowed login and directed to My Application
Section. Select the course of your choice and start filling up the application form online.
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SIGN IN

S 3l Univorsity of North Be
ACCREDTED BT NAAC Wi GEADE A

Hi! Benti, Your account hes beon activaicd. You cen now login with your Emailid

How to select Course for which | want to apply?

Step 1: After activation and validation of your Registration on the NBU Online Application
Portal (www.nbuonline.in), you can login into the programme with your registered mail ID &
password.

SEGN IN

Emadl Address

Password

After login you will be able to see dashboard and click “My Application”
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(EANSERASIWERD | LocouT

University o! HNorth Bnngu'l
ACCEPDITID BY MAAT WITH GBAY

Home | Desnbosrd Welcome s

DASHBOARD INSTRUCTION TOUSE OF DASHBOARD
= My Application To Select new courss and/er 1w fill
: upthe Application Form,

A » Preview Form Complete Application Forms can be
previewed in this cection,

“ « Make Payment Select the Completed Application
Form Credit Carc, Net banking or ATM-cum-Debit
Card

My Application Preview Form Make Payment

For the best view use Mozilia Firefox , Google Chrome browser

Copyright © 2018, ucanapply.com. All right reserved

Then you will be able to see following page with the title **Status of Applications™

‘H:mwr:ﬂy of le.h Sﬂngut

Home | DCachboard | WMy Applesion Webcrmme s

| CHANGE PASSWORD | LOGOUT

MY APPLICATIONCS)

1. Status of Application(s)

Note: Application shall be treated as suctessfully submitted only when the Application Fee has been paid by the Applicant ‘After successful payment of fee Payment id wi
sppear agsinst the Coursein the PaymentId Column.
Selet Course:

FACULTY ; —-Selen- v Course Names: —Selec— v

For the best view use Mazilla Firefox , Google Chrome browser

Copyright © 2018, ucanapply.com. All right reserved.

Step 2: Please select Course Name from the drop down boxes given at the Bottom and click
"Proceed". Check the eligibility and in case you are eligible for the course click the checkbox
given below regarding confirmation of the terms and conditions and the eligibility to proceed
further for filling up the application form by clicking ""Add Course'" button.
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CHANGE PASSWORD LoGouT

Eligibility criteria :
Candidates passing UG examinations with Honours [10-2-3 system] in the respeciive
subject can apply

However, candidates passing UG in 2015 or before shail not be 2iigibls for Admission in
PG. courses of the session 2018- 2019

For additional details please refer and read the prospectus carefully

ve reed and confirmed above eligliblity conditions

How to fill up the Application form after | have selected the Course | wish to
apply for?

Step 1: After adding the course of your choice, following screen will appear showing status of
submitted application. On the left panel, various other buttons such as 'Applicant Details',
'‘Upload Photo and Signature' etc are given. These are various sections of the form. Application

Status section shows which sections of the form is complete and which is incomplete. You can
click the left panel button to go to the section of the form which are incomplete.

CHANGE PASSWORD. LoGOuT

£l Univorsity of North Ba
ATCFEDNED BT RAAC WITH SRADE &

APPLICATION INFO

Applicsiion Stetus

Appiant Detsils STATUS OF SUBMITTED APPLICATIONCS)
| it Phiote And Snahe APPLICANT DETAILS FOR M SC. COMPUTER SCIENCE - FACULTY COUNCIL FOR PG STUDIES IN SCIENCE
1 Apolican: Details Incompletz
z Upload Photo And Signature Incomplete
3 Academic Detail Incomplet=
Document Detail Incomplets
5 Preview And Confirm Incompletz

For the best view use Mazilla Firefox, Google Chrome browser Copyright © 2018, ucanapply.com. All right reserved
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Step 2: After you have added the first course of your choice and come to the above screen, all
the four sections of the Application Form would be shown as incomplete. Click on the
'‘Applicant Details' button on the left panel. On clicking, following form will appear on the
screen. Some of its fields would be pre-filled with the details you gave at the time of
registration. Fill up other required details correctly.

Note: Mandatory fields have been marked with red asterix. They are to be
essentially filled up before you will be allowed to 'Save' of the form.
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APPLICATION INFO

oo
— APPUCANT DETAILS FON M SC COMPUTER SCIENCE - FACULTY COUNCIL FOR P G STUDIES IN SCIENCE

embe - .
CORRESPONDENCE ADDRESS - sAME AS PERMANENT ADBRESS
Emai

Far the best view use Mezilla Firefox . Co Copyright © 018, ucanapply com. All dght reserved
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Step 3: After you have filled up all the required fields of the 'Application form’, Click on the
'Save & Continue' button given at the bottom of the page (as shown above).

Note: for details related to specific fields in the application form, eligibility condition,
number of seats, fee etc please refer to the Information Bulletin available on the NBU
Online Application Portal (www.nbuonline.in).

Step 4: After filling up application click the 'Save and Continue' Bottom given at the bottom.

How to Upload image file (in jpeg/jpg/png/bmp/gif format; size limit 100kb) of my
scanned photograph and signature?

Step 1: To upload the image file of you scanned passport size colour photograph and signature,
click the button 'Upload Photograph and Signature' button available on the left panel. On
clicking, you will see the following screen:

(Your scanned passport photo should be within 3.5 x 4.5 cm in size, scanning resolution
should be within 100 dpi & file size should be less than 100 KB.)
138 pixel

OR
3.5¢cm

177 pixel
OR
4.5 cm

If you are facing any problem to upload your photo or rejected by the system then we are
requested you to resize your photo as per the sample images shown here.
To resize your scanned photo please follow the following steps:

1. Right click on the scanned photo file — Open with — Microsoft Office Picture
Manager

2. Then look at the top menus, Click Picture — Resize

. Now look at the right panel, Select the radio button Custom width x height, And write
width = 138px, height = 177px. Then Click OK to complete.

4. 1f you are not able to do this properly, then you can try 'Crop’ feature for the 'Picture’
menu

5. The save the file.
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APPLICATION INFO
- PHOTO & SIGNATURE FOR M.SC. COMPUTER SCIENCE : FACULTY COUNCIL FOR PG. STUDIES IN SCIENCE
UPLOADED PHOTO UPLOADED SIGNATURE
_Choose Fide | No file chosen

Choose File  No

Jote Up a“/'n 2% 10 D bess than [O0KE, ang only jpeg. jpg

ASADOT e
20e  Upic "‘)b 1

Note: Please uplo e.i ear Photo. 5
Ou Can proceed N fi

For the best view use Mozilla Firefox , Google Chrome browser Copyright © 2018, ucanapply com_ All right reserved

Step 5: Choose the image file (jpeg format; photo should be within 4.5 x 3.5 cm in size,
scanning resolution should be within 100 dpi & file size not more than 100 kb) of your scanned
passport size photograph and signature and click the button 'Upload Photo' and ‘Upload
Signature' button given below the Box. After you have successfully uploaded the photograph
and signature, you will see the following page:

PHOTO & SIGNATURE FOR M.SC. COMPUTER SCIENCE : FACULTY COUNCIL FOR P.G. STUDIES IN SCIENCE

UPLBADER PHOTD UPLDADED SIGRATURE

—Srpnchuns

For the best view use Mozills Firefox , Google Chrome browser Copyright © 2018, ucanapply com. Al right reserved
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Step 6: After filling up application click the 'Save and Proceed' Button given at the bottom
you have filled up all the required fields of the 'Academic Details', here you add your passed
examination details and Click on the 'Save' button.

Universily of North Bongal
s 7 SAAS W SRADE &
=

ACADEWNC DETAILS FOR M5 COMPOTER SCIENCE - FACULTY COUNCE. FOR P G STHIMES IN SCIENCE

Motz I page has not loaded prope

Board / University  Viear of Schood Name/ (ollege i1 Marks Totdl Maris %
and ol Passing / Crade Obtained  Marks
Appesting

Instructions for filling Higher Secondary Marks : For Higher secondary or equivalent examination enter best of 4 subjecs
marks.| incloding English as compulsory subject & exchuding EVS (Environmental studies)]

Selext v Sebec v

Far the best view use Marilla Firefox . Google Chiome biowser Capyright © 2018, ucanapply com. Al Nght reserved
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Step 7: After filling up application click the 'Save' Button given at the bottom you have filled
up all the required fields of the 'Document Details', here you add your document details and
Click on the 'Save & Continue' button.

APPLICATION INFO

STATUS OF SUBMITTED APPLICATION(S).
DOCUMENT DETAILS FOR M SC. COMPUTER SCIENCE - FACULTY COUNCIL FOR P.5. STUDIES IN SCIENCE

Document Uploaded Successfully

Upload Type Reference No
Choose Fde N
‘», Choose Fide  No._.n
e Choose Fie | Mo
)f: Choose File | Mo
Choose File | No_.n
»
Note ¢, thete Gocuments ars being ask

For the best view use Mogzilla Firefox , Google Chrome browser Copyright © 2018, ucanapply.com. Al right reserved

Up to this stage, you have completed all stages of the Application Form. Now, click the ‘Save
& Continue’ button given at the bottom of the page. This will help you see entries made in
various sections of the Application Form. In case you want to edit some details, you should do
so before clicking 'l confirm the above' checkbox and clicking the *Confirm & Submit'
button because once you confirm and submit an application form, it cannot be edited
further.

For the other subject system will go for Applicant Form View page. Here you can check all
information which you have entered in your application process. If everything is ok then click
the button | CONFIRM THE ABOVE & Click 'Confirm & Submit' button.

After that system will show you the Proceed to Payment button to complete the payment.
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How to pay the Application Fees?

Step 1: You will get dropdown for 'Payment Type’; here you can get ONLINE Payment type.
Click here to make payment. On clicking you will see the following screen.

ﬂ Uniwe n|I~|| of North Be ||Ja|
T MAAL WITH CRA

SELECT APPLICATIONCS) FOR PAYMENT OF APPLICATION PROCESSING FEE

Applicant Name
Emall-ID
Mabile No.

LIST F COMPLEFE APPLICATIONCS] IS GIVEN BELOW:

APPLICATION I

E NOT3011158 M.Se. Computer Sciance Rz 150 | ONLINE ¥

' Credit Card Debit Card  ® SBINet Banking Wet Banking on Others

In cose your presiois transaction (= not updated then click this button to process such previous paymenis, Refresh Pravious Paymaent

PPLICATION PROCESSING FEE RATES PER APPLICATION

Application Fees Rs.150
SBI Met Banking TOR Charges  Rs. 20.81 M, 20,61
Tatal Ra. 17061

—>

For the best view use Mozilfa Firefox , Google Chrome browser Copyright © 2018, ucanapply.com, All right resenved.

Step 2: You can select the applications for which you want to pay the NBU Online Fee by
clicking 'ONLINE' the check box given in the bottom left for 'Select to Pay'. You have option
of paying NBU Online Fee online [using Credit Card/Debit Card/NEFT (Net Banking on
SBI)/NEFT (Net Banking on Others)] through payment gateway available on the Portal [by
clicking 'Proceed to Pay'].
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Home | Dashboard | Payment Welcame S
ONLINE FAYMENT

To proceed with the payment please click on the ‘Pay Now & Submit Application I' button below or in case you went 1o cancel the payment
process then click on the 'Cancel' butten.Pleass note that NO changes in the details furnished by you in the Application form would be
possible ance you make the payment of fee,

Summary of Candidate :

Name:
Email:
Mobile Number:

Summary of the amount and TDR charges :

As per Banking / Payment Gateway rules, you would be also required to pay the online payment charges [TDR] in addition to the
Application Fee as per the details given below:

Amount Payable: Rs. 130
Payment Charges [TDR]: Rs. 2061
Total Amount to be paid: Rs. 170.61

Note: A printout of the submitted online application form is to be retained by the candidate, the same has to be submitted along with the self-attested copies of supporting
documents and the online application fee paid receipt at the time of counselling / admission, if selected.

Candidates must wait for at least 24 hours to get update about the success of payment. Please check your mail for Payment success mail received. Please inform us to the
helpline email only after 24 hours and proper checking about any issues related to payment updation, While informing us in our mail id please do not forget to mention your
email id thraugh which you have registered, the application form id and your phone number.

For the bestview use Mozilla Firefox , Google Chrome browser Copyright © 2018, ucanapply.com. Al right reserved.

Step 3: On clicking 'Proceed to Pay', following screen will appear. Here you can check your
summary and payment amount etc. Once you click Pay Now & Submit Application button
then system will go for payment to your banking website. After a successful payment you will
get Payment Successful message. And your application process is complete.
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i 3te | University of North Bengal

ACCREDITED EY MAAC WITH CRADE &

order No. : NBU5b3b27d67596a

Net Banking
Select a Bank

A=,

~ | ingen

eEBS

22c
I"IICO Vo rat by £88.i

GROUF part of Ingenice D3 ymnnt Sarvices.

O swnmoma  FETTITN

More Banks | -—----- Select Bank —---

Make Payment

This

- Payment Scrvice Provider

nibu.ucanapply.com

Total Amount : INR 170.61

CUSTOMER CONTACT DETAILS

Email 1d banti.lspl@gmail.com

Mobile Mo 8103034400

PAYMENT SUMMARY

INR. 170.61

Total INR 170.61
Go Back

T [

After a successful payment you can take the Print of the form.

Online Support Services
University Of North Bengal
NBU Admission Portal 2018-2019



